	3. Candidate Application 

	STEP 
	Who 
	Customer Resource 

	The Hiring Manager sends a link to the job posting for the student candidate to apply. 
 
	Hiring Manager, Student Candidate
	Butler Career Site 
Example - Oracle Student Application.pdf
Apply to an On Campus Student Job

	4. Review Candidates 

	STEP 
	Who 
	Customer Resource 

	Student Hiring Manager reviews candidates, identifies the final candidate(s), and moves to “Offer to be Created” 
	 Hiring Manager
	 Oracle Hiring Phases and States, QRG.docx

	5. Send Offer Letter(s) and Disposition Candidates 

	STEP 
	Who 
	Customer Resource 

	The Office of Student Employment creates offer letters and extends offer letters to student
	Office of Student Employment
	

	6. Candidate Offer Experience 

	STEP 
	Who 
	Customer Resource 

	Candidate reviews and accepts or rejects the offer 
	Student Candidate
	Example - Student Offer Letter.pdf

	7. Move to HR 

	STEP 
	Who 
	Customer Resource 

	Office of Student Employment moves to HR 
	Office of Student Employment 
	 

	8. Hire an Employee 

	STEP 
	Who 
	Customer Resource 

	Quick convert Pending Worker to Hire 
	HR Specialist/ Office of Student Employment 

	 
 

	9. Complete Onboarding 

	STEP 
	Who 
	Customer Resource 

	First Day Tasks – Student Worker Journey is auto-assigned once the candidate is converted from a pending worker.  
	Candidate, Office of Student Employment, HR Specialist 
	 



