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To log in, go to your My.Butler Portal: https://my.butler.edu

Use your Butler Credentials to

Butler University log into your My.Butler and 2-
¢ factor if prompted.

Log in with your Butler email address and

Click the PS Campus Solutions
tile to access your Student If you don’t see the PS
Homepage. Campus Solutions tile, click
All Resources to view the full
list of tile options \

password.

Meed two-factor assistance?

username@butler.edu \

your password

Forgot your password?

BUTLER ‘ MY Submit Announciment

LOG IN >
STUDENTS: Looking for the Self Service Student Homepage? Click on PS Campus Solutions below.
FACULTY: Looking for the Fa ulty Center? Click on PS Campus Solutions below.
Cannot find another link that yc 1used to click on? See information about the most clicked on links on the old and new My.Butler here ££.
RESUU[BBS @ All Resources
(o8, N (e, 00, N (e N (e N (e N (s, N (e .
pad e = B e = o a4 % Al i)
= O
@ % i ‘Q u ORACLE
Academie ; X Campus rvas P . rrnil o Employee & Facilities Work
Advising & AslButler & Calendar & Canvas & Directory (& Ermail &2 Financials & Order &
vy . . vy . vy L vy L vy A
o -1
PS Campus \ - N " \ /= \ 77 \ /7 \
\ ® i =1 = i =1 e = =R = ®
]
Solutions 6 = ® o = fm
A o PS Campus PS Human ol [ Schedule A - . .
Financial Aid & OnBase & Solutions Resources Salesforce &' Room & View My Bill &' Zoom &
A vy A vy A . vy L v L A A\ A
A J % Click on the dog paw to add a resource link to your favorites, moving it to the top left when you refresh.
Enla rged Image of the PS Cam pus Solutions tile © Hover over the info icon to get more information about the resource link.
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https://my.butler.edu/

Student Homepage

() %

Student Homepage v \ >

. Y
- - ‘ Click the house
College Scheduler Planner Refund Request:Current Student Student Center A
. icon from an
College Scheduler Click Student N comZ
q /
Planner is a tool to help COLLEGE v = Center to see pag
. . e CHEDULER - . . back to your
you build your Shopping R &= information
. . Homepage.
Cart each semester including your
classes
Academic Records | ( Student Refund Direct Deposit ] [ Profile

Click Academic Records

The Profile tile allows you
t<_) see your course E’@% 8 to update your personal
history (past, current, & 5 / details (name, pronouns,
planned courses) as & contact info)

well as grades & GPA.

Tasks ‘ ’ Notifications Center | ‘ FERPA Release

Clicking Task shows you The FERPA Release tile

/' —_
the To-Dos and holds==" & allows you to update

|
|
1
+,

you must complete @ =3 who has access to your
Some holds you can academic record.
release yourself here, & 2 ToDos 2 Holds

V4

€ Student Homepage

=| To Do List 2
o Do List Step 1: Accept Financial responsibility and any other to-dos you have.
&) Hoids 2 2 rows
Task © Due Date © Overdue < Status <
‘:0 Completed Agreements
Butler Accept Financial Responsibility 09/18/2019 © Overdue Assigned >
Verify Contact Information - Spring 2025 02/03/2025 Assigned >
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Student Center

Step 5: View your
Academic Requirements
to track the completion
of university-wide
requirements and the
requirements of your
declared major(s) and/or
minor(s).

Step 6: To view the
major/minor
requirements for a
degree you haven't
declared, run a What-if
report and select

< Student Homepage

Your Student Center

Academics

Search

Plan

Enroll

My Academics
Schedule Planner

Other Academic Information

S Academic Planner
cademic Requirements

Apply for Graduation

BU Cultural Requirements
Class Schedule

Course History
Enroliment Verification
Enrollment: Add
Enroliment: Drop

Exam Schedule

Grades

Test Results

Transcript: View Unofficial
Transfer Credit Report
What-if Report

/ Finances

My Account

Email My Account Statement
Payment Plan Info Center
View Student Permissions

Financial Aid
Wiew 2019-2020 and prior years' aid

| V1@

Personal Information

Demographic Data

Personal Emergency Contacts
Names

User Preferences

Register My Vehicle
DawgAlert Signup

Home Address
123 Main 5t
Hometown, USA

s Deadlines = URL
i ]

This Week's Schedule

Class
, El 210-02
Ea LEC (1630)

5 BI210-02A
Bo s (1631)

- |BSHS 110-01
Ei‘p LEC (2331)

3 BSHS 215-01
E‘é LEC (2315)

= |CH 106-01
Ei‘p LEC (1413)

5 CH 106-506
B e {1591)

= |FYS 102-20
Ei‘p LEC (3322)

View Bills
Make Payments

Contact Information

Off Campus Address
None

Schedule

MoWeFr 9:30AM -
10:20AM

Gallahue 110

Th & 15AM -
12:00FM

Gallahue Hall, Room
180

TuTh 12:45PM -
2:00PM

Pharmacy & HS
Bidg, Room 015

Th 8:25AM - 9:15AM
Pharmacy & HS
Bldg, Room 204
MoWeFr 8:25AM -
9:15AM

Gallahue Hall, Room
104

We 2:15PM -
5:00PM

Gallahue 320,
Chemistry Lab

TuTh 3:45PM -
5:00PM

Jordan Hall, Room
225

Weekly Schedule p-
Enroliment Shopping Cart p

Student Center

Search for Classes

Step 2: Address any other
Holds on your account. You

Holds '

Verify Contact Information

View "Hold" Impacts Details p

To Do List

No Placement Tests Needed
Math Placement Test Waived

will meet with your advisor
to release your advising
hold. Contact the office
listed for any other holds.

More p

>

Enroliment Dates

Open Enroliment Dates

Advisor
Program Advisor
Triplet, Catie Marie
Details p

Visit more of Bu

Financial Aid
Registration and Records
Student Accounts

Step 3: Find and record your
“Enrollment Appointment”
(generally mid-October and
mid-March). Be sure to click on
Details to see what specific
time your enrollment
appointment starts. You will
not be able to enroll earlier
than the date and time listed.

Registration and Records

Transcript Request
Eulletin

Resources...
Student Handbook

Step 4: Identify your
Academic Advisor so you
know who to meet with to
remove your advising hold.
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appointment.

Step 7: Once you know what
classes you want/need to
take, you can add them to
your Enrollment Shopping
Cart before your enrollment




Academic Requirements

Collapse All Expand Al View Report as PDF
@ Taken Qmn Progress * Planned

The following courses were used to satisfy this requirement:

Min GPA

Course Description Units When Grade Status
BSHS 110 Intro to Healthcare 3.00 Fall 2022 A- @
BSHS 300 Explore. Prepare. Succeed 0.50 Fall 2022 P (C)
CH 103 Introductory Chemistry 2.00 Fal P @
CH 105 General Chemistry 1 4.00 Fall 2022 C+ @
" Rhetoric and the American » A
M 1( ) all 2024 Py
COM 101 Do 3.00 Fall 202 ®
Intro 1o Professional
- 3 Sori 202 A-
ED 112 Educator 3.00 Spring 2023 (]
Aad Foundations of Special 2 08 Fal 2003 "
ED 242 Educat 2.00 Fall 2023 A @
A Special Education
ED 49 00 Spring 2024 A
.499 Assessment 300 Sotlog 20 @
ED 492 Special Education Law 1.00 Fall 2024 C)
First-Year Seminar (The
(S 10 \ 3 § 2022
RS 102 Coming of Age Story) 00|Fuli 202 B @
View All | £.2 First & 1-100128 » Last

Step 5 View: The Academic Requirement report tracks the completion of
university-wide requirements and the requirements of the student’s
declared major(s) and/or minor(s).

The report shows which requirements have been “Satisfied” or “Not
Satisfied.” IRequirements that have been satisfied will be shown as closed. ]
NNote the different icons for “Taken,” “In Progress,” and “Planned” for

course status. Notice that some courses might not be initially shown for a
g section. Click the right arrow or “View All” to see all courses in the section.

Step 6 View: The What-if Report outlines progress in meeting
degree requirements should you decide to add or change a
major or a minor.

To create a what-if, select the Academic Program (the college
within which the new or additional major resides), the Area of
Study (the new major, 2nd major, or minor), and, if applicable,
the Concentration. When complete, click [“Submit Request”. |

The What-if Report is similar in layout to the Academic
Requirement Report. It outlines which course requirements
have been completed and which remain if you change your
major, add a second major, or add a minor.
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What-if Reports
¢ What-if Report What-if Report |

Search Plan Enroll My Academics

What-If Report

Create What-if Scenario

You may be thinking of changing your program of study or taking certain courses. Using this page, you can
set up a what-if scenario based on different academic programs or courses. Select the Submit Request button
to request a degree progress report based on your what-if information.

Load Latest Scenario Return to Report Selection

Career Scenario

Select a career for which you want the change to take place.

Institution Career Catalog Year

Butler University [Undergraduate v | [ Fall 2024 v

Program Scenario

The information that appears on the page by default is your current academic information. You
can use the fields below to set up a what-if scenario based on one or more programs of study.
You can define up to three scenarios.

Academic Program Area of Study Concentration

[ UG Pharmacy and Health Science v | [Healthcare and Business v | [None v]
[ UG Liberal Arts and Sciences ~ | [ Anthropology Minor ~|[nia v
[None ~ | [None ~ | [None v]

Submit Request




Enrollment Shopping Cart

Search Plan Enroll My Academics . . .
i P [ Sboprin st [ Eomosiiiion Step 7 Continued: Select which semester you are wanting
Shopping Cart to add classes to your shopping cart for then click
" H ”
Select Term continue™.
4=
Select a term then select Continue. Lontiic
Term Career Institution
O Spring 2025 Undergrad Butler Universi . .
; pring ndergraduate utler nfvers!ty YOU can flnd your shoppmg
O Summer 2025 Undergraduate Butler University . A
— / cart from the navigation bar
ontinue
/ at the top of the screen.
¢ Student Center Enroliment Shopping Cart
Search Plan Enroj My Academics.
Double-check that My Planner | Shopping Cart | Course History
you are adding classes Shopping Cart
to the correct future Add Classes to Shopping Cart
Semeste r (not the U5§ the Shopping Cart to temporarily saue.classas l..ln|i| it .is time to e!m)ll for this term. Select » . . . .
current Semester) Validate to have the system check for possible conflicts prior to enrolling. NOtICG C|aSSGS in your ShOppIng Cal‘t m|ght be
. Spring 2025 § Und duate | Butler Uni ity T .
(EEmE T uncerorsdusie Buter univers open, closed, or on a waitlist. It’s a good idea
@Open W Gloana St to add the classes you want as well as back up
Add to Cart Spring 2025 Shopping Cart ] . e / classes to your shopping your cart. You may
. . act Class ays/Times com nstructor nits Status . .
Step 7 Continued: Eer Class Not 8121003 MolleFr 1:00AM - Levinson Famiy add multiple sections of the same course to
U h hb Enicy L (z48n) 11:50AN Hall room 128 S. Berthrong a0 @ ) )
se the search button Find Classes BI 210-034 Mo 2:15PM - Gallahue Hall your shopping cart, but you will only be able to
find cl dd ® Class Search (3488) S-00PM Room 180 SdEcHinenn O . .
to find classes to a & Class searc O BSOS T ePd-  Pramacens o 00| m enroll in one section.
. L) My Requirements (: - g, Room ) -
to your Shopplng Cart e CH 106-03 MoWeFr 11:00AM - Gallahue Hall, .
f ifi ~'My Planner L a1gy 11:50AM Room 104 AbErnle 0 @
or a specite Guede e guMeR) oy,
SemESter' see the éHSZUB-M TuTh 8:00AM - Jordan Hall, Room 0. Deleger 00 @
Search VIeW on page College Scheduler Planner ] (3643) 91580 370 . g 2
[} gl;;s;oms gg\é\f;”:mp“' Jordan Hall 083 mﬁg“ i @
PCA 200-ART-03 TuTh 12:40PM - . .
D a3 155PM e 2L Classes in your shopping cart are not actually
PCA 219-AA-02 TuTh 11:00AM - ) .. . .
For 15t tudent B aozs) 12:15PM Lty Fial, Room 124|F Brandt o @ yours yet. You aren’t officially in the class until
or year stuaen SI O TI 244-PL-04 MoWe 12:45PM - Jordan Hall, Room J. Hope 300 @ .« . . .
you will be (4078) 2:00PM 242 HAL : you finish enrolling and they appear in your
automatically for selecled Dekele Envoll class schedule (below your shopping cart).
enrolled into your FYS My Spring 2025 Class Schedule
102 CIaSSI SO you do o Enralled @ Dropped A\ Wait Listed
w need to add it to Class Description Days/Times Room Instructor Units  Status
your shopping cart. rg\;g;)uzzo lFL'fn'le:I’ Seminar TuTh 3:45PM - S00pM 900N HEL ROOM.j jorgensen 300 o

Student Success Center —January 2025 6



Enrolling in Courses

Search || Plan || Enroll || My Academics
My Flanner | Shopping Cart | Course History
Shopping Cart

Add Classes to Shopping Cart

Use the Shopping Cart fo temporarily save classes unfil it is time to enroll for this term.  Select

Validate fo have the system check for possible conflicts prior to enrolling.
A ‘You must select at least one class.

Summer 2025 | Graduate | Butler University Change Term

Once you have selected a class from the search page, it
will appear in your shopping cart. Remember to add
backup classes to your shopping cart in case the section
you want is closed when it’s your time to enroll.

Step 8: When your enrollment appointment opens, you

= Lo .
@0pen E Chosed Await List can start enrolling in classes. Start by selecting the check
R Summer 2025 Shopping Cart box next to the classes you want to enroll in. Do not try
CrCotr_ ““ G g o i ‘;00 5'3:‘ to enroll in more than your college’s maximum credit
5. COE ) . . .
Find Classes B31-WL51 ONLINE U. Instructor 0 @ ||m|t (18-20 Cred Its)'
®) Class Search GE) COE :
ED 685-WL52 U. Instruct
O My Requirements (1817) ULE COE e S0
() My Planner Detet Enrol A
- forselected " Once you have selected your classes, click “Enroll”.
College Scheduler Planner
My Summer 2025 Class Schedule
You are not registered for classes in this term.
Step 9: Confirm that the classes on this page are
Search Plan Enrol My Academics .
i Flammer | Shopping Cart | Gourse Histry the ones you want to enroll in for that semester.
Shopping Cart oHE-=!
D Confirm classes If they are all correct, click “Finish Enrolling”
Select Finish Enrolling to process your request for the classes listed. To exit without
adding these classes, select Cancel
Summer 2025 | Graduate | Butler University Search Plan Enol My Academics
@Cpen H Closed £ Wait List My Planner | Cart | Course History
Class Knmwwl;?:iwm DaysiTimes Room Instructor Units  Status 3hopp1ng Cart m_@_@
ED G783t Skills in MHC ONLINE U instructor COE 300 @
(1543) {Lecture)
v Counseling . View results
5[;5;1—WL51 ﬁw?ﬁz{:n III ° ONLINE U. Instructor COE 300 @ i
0 655 WILs2 ;Lecture;c View the following status report for enrollment confirmations and errors
Fréae I[’,‘i’;‘:z:smm"s‘s ONLINE U.Instuclor COE 300 @
Cancel Previous Finish Enroliing er 2025 | Graduate | Butler Unive

enrolled x Error: unable to add dass

you other important information you might n

Step 10: View the status for each class. If you got a green check mark,
congrats, you are enrolled in that class! If you get a red X, the message will
tell you why you weren’t enrolled in the course. The message box will give

eed to know.

Statu;l
Message: You have already taken this class. You
D 672 have now exceeded the repeatable limit for this
class. Verify that this class will apply teward your L 4
course of study.
Success: This class has been added to your
gy EEL schedule. v
ED &85 Sucecess: This class has been added te your ' V
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Dropping an Enrolled Class

£ Shopping Cart Enrolime rop Classes

Search | Plan | Enroll | My Academics

My Class Schedule | Add | Drop | Term Information

Drop Classes

1. Select classes to drop

Select the classes to drop and select Drop Selected Classes.

Spring 2025 | Undergraduate | Butler University

If you enroll in a class that you no longer want to take,
you can drop it before the semester starts.

)

— Stabrt by navigating to the “Enroll” tab, then the “Drop’
tab.

Next, check the box next to the class you wish to drop.

o Enrolled @Dropped A\ Wait Listed
Select Class Description Days/Times Room Instructor Units  Status
Genetics - -
o B2100e Fundamentals Molefr 9:30AM - Gallahue 110 M. Meadows 100 o
(1630) 10:20AM
(Lecture)
Genetics -
81210027 Fundamentals Tho:16aM-1z00pM  S3lUE Hall -y egoue
(1631) Room 180
(Laboratory)
Intro to
BSHS 110-01 e S Pharmacy & HS
O (2331) }—:eallhcare - 2:00PM Bldg, Room 015 K. Trainor 3.00 o
Medical
215-01 Pharmacy & HS .
O a1 Terminology Th 8:25AM - 9:15AM By, Roam 204 - Cliton-Gaw 200 o
(Lecture)
General
g G 10601 Chemistry 2 MoWeFr 8:25AM - 9:15AM S2Iahue Hall, T. Benz-Moy 200 o
(1413) Room 104
(Lecture)
General
CH 106-506 Chemistry 2 We 2:15PM - 5:00PM Gallahue 320, A Sand e
(1591) Chemistry Lab
(Laboratory)
FYS 10220 First Year y y Jordan Hall, Room
(] (3322) Seminar (Lecture) TuTh 3:45PM - 5:00PM 2 J_Jorgensen 300 o

Drop Selected Classes

Click “Drop Selected Classes”.

On the next page, confirm it is the correct class and click
“Finish Dropping”.

Step 7 View: When you search for classes to add to your shopping
cart, you will get this screen.

Be sure you are searching for classes in the correct semester (term).
You can change semesters with the drop-down box. ===

Search Plan Enroll My Academics

Search for Classes | Browse Course Catalog

Search for Classes

Enter Search Criteria

Search for Classes

Institution | Butler University v]

Search for classes by typing the subject code in the box or by clicking
“select subject” to see a list of codes. B

===l Term [ 2025 Sprin v

Select at least 2 search criteria. Select Search to view your search results.

<7 Class Search

Leave this|box checked|to see only classes that are open. Or uncheck

it to see closed or waitlisted classes.

Use this drop-down to search by course attribute, such as ICR or SJD.

select subject Subject
Course Number | contains v
Course Career | Undergraduate v]

[ Show Open Classes Only]
J Open Entry/Exit Classes Only

Click “search” once you have a subject code or course attribute
selected.
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‘b Course Attribute | v|

[» Additional Search Criteria

Clear

‘Search




